Grant Application Form

(expand to a maximum of 5 pages) 

Organization
  

Date




Total Budget of Organization
Amount Requested


Organization Director








Agency Address







City, State, Zip


Agency Phone #______

Fax #_________________Director’s E-Mail
______

Agency Web Site_________________________________________________________
Contact Person for This Request
        Phone   


E-Mail Address for Contact Person_________________
1. Describe your organization including historical overview of projects and funding.

2. Specify the need or problem you are seeking funds for.

3. Describe your project, how your project meets the need and how the funds will be used.

4. List your detailed line-item budget for this project (not your overall agency budget), including a column indicating how your organization will spend the amount you have requested from the Foundation.

5. List the key anticipated outcomes and describe how you will measure them.

6. List other funding sources for this project (not for your overall agency budget) and amounts received or anticipated.

7. Explain how you will pay for this project after the grant is spent.  Is this a one-time expense?

8. Provide evidence that people will use your service (waiting lists for service, number of current clients, etc).

Grants may be requested in English, French or Creole. Please complete appropriate application. Requests must be submitted by April 15th and payment, if approved, will be received by July 31st.

Reminder: Please submit the following ancillary documents with this completed proposal:

· Explicit approval of your proposal by your Board of Directors. 

· Roster of your Board members.

· Your most recent audit or year-end financial statement. (For U.S. organizations only)

· A copy of your 501(c)(3) letter from the IRS. (For U.S. organizations only)

· Copies of three competitive bids or price quotes (if the grant will be used to purchase equipment or other tangible items)
